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JUIS LieJiel OyXralnTepcKoro yuera

MOPSIIOK
BBbIJAYH MO/ OTUET JEHEXXKHBIX JOKYMEHTOB

1. OCHOBHBIE ITOJIOXKEHU A

Hacrosumit HOpHI[OK BbIIa4YU I10J OTHET ACHCKHBIX JOKYMCHTOB pa3pa60TaH Ha OCHOBaHHHU
CICAYIOUX HOPMATUBHO-IIPABOBBIX AKTOB :

WucTpykuus 10 mpuMeHeHuto EauHOro mjgaHa Cc4eToB OyXTajTepcKoro yuera
JUISL OPTaHOB TOCYAApPCTBEHHOHM BIACTH (TOCYIAapCTBEHHBIX OPraHOB), OPTaHOB MECTHOTO
CaMOYIPAaBIIEHUSI, OPTaHOB YIPABIEHUS TOCYIapCTBEHHBIMU BHEOIOKETHBIMH (OHAAMU,
rOCyJapCTBEHHBIX aKaJIeMHI HAayK, TOCYapCTBEHHBIX (MYHHIUIIAIBHBIX) YIPEXKICHHUN (YTB.
npuka3zom MuHbuHa Poccun ot 01.12.10 Ne 157#H);

Wuctpykuus 1o npuMeHenuto Ilnana cuetoB OroJkeTHOro yuera (yTB. IPHUKa3oM
Munduna Poccuu ot 06.12.10 Ne 1621H);

WNucTpykuus 1o npuMeHeHuto [lmaHa cdeToB OyXrajiTepckoro ydera OOKETHBIX
yupexaeHut (yrB. nmpukazom Munduna Poccun ot 16.12.10 Ne 174n);

WNuctpykuus mo npuMmeneHuto Ilmana cyeTroB OyXraaTepckoro ydera aBTOHOMHBIX
yupexaeHuit (yrB. mpukazom Mundpuna Poccun ot 23.12.10 Ne 183n);

[Tpukxaz3 Munduna Poccum ot 30.03.15 Ne 52H «O06 yTBepkaeHUu (opM MEPBUYHBIX
YUETHBIX JOKYMEHTOB U PETHMCTPOB OyXTaNTepCKOro yuyeTa, NPUMEHSIEMbIX OpraHamu
TrOCyJapCTBEHHOH  BiacTH  (TOCYAapCTBEHHBIMH  OpraHaMHu), OpraHaMd  MECTHOTO
CaMOYyTIpaBIICHHsI, OPTaHAMH YIIPABJICHUS] TOCYIAapPCTBEHHBIMU BHEOIOKETHBIMH (POHIAMH,
rOCy/IapCTBEHHBIMU (MYHUIIUTIATBHBIMHU) YUPEKICHUSIMHU, U METOJAMUYECKUX YKa3aHUN MO UX
PUMEHEHHIOY.

2. MIPUBHAHUE JEHEKHBIX JOKYMEHTOB

[Ton nenexxupiMu nOKymMeHTamMu B OropkeTHOM yuere ['BOY mikombl-uHTepHaTta Ne 2 r.0.

KuryneBck MOHMMAIOTCS OOBEKTHl OIpPEACTIEHHOW HOMUHAJIBHOW CTOMMOCTH, KOTOpBIE
PUOOPETEHBI U XPAHATCS B YUPEKICHUH, HO YCIYTH 110 HUM €llle He MpeJocTaBiIeHbl. B nemsax
OyXraJTepcKoro y4dera He MPU3HAIOTCS JEHEKHBIMH JTOKyMEHTaMU OJIaHKU CTPOToil OTYETHOCTH
Y JOKyMEHTBI HA HEMaTepUaIbHbIE AKTUBBI.

B cocraBe neHexHBIX JOKYMCHTOB YYHUTBHIBAKOTCA :

IMOYTOBBIC MAPKH,
MapKHUPOBaHHBIC KOHBEPTHI;
OIJIaYCHHEIC TaJOHBI HAa OCH3MH U Maciia,

pOE3HbIC OMIIETHI Ha OT/IC/IbHBIC BUIBI TPAHCIIOPTA: aBHa- U XKEJIC3HOIOPOIKHBIE
OUJICTHI;
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° CAUHBIC IPOC3IHBIC OMJIETEL.

JleHe)XHbIe JTOKYMEHTHI HPUHUMAIOTCA B (QOHIOBYIO KacCy YUYPEXKICHHUS U yYUTHIBAIOTCA
no (aktuueckoii croumoctu. ITo poHIOBOI Kacce 3TH TOKYMEHTHI OTPaXKAIOTCS B CIIydae, eCIlu:

. IPUOOPETEHBI 110 OE3HATTMYHOMY pacueTy;

. nproOpeTeHbl 3a HATMYHBIN pacdyeT OJHUM JIMLIOM, HO pacxoJoBaTh WX OyaeT Apyroe
JMLIO;

. BBIIAIOTCS COTPYIHUKAM I10 YacCTsAM, a UX OCTaTOK XpaHUTCA B Kacce.

Ecmu HOoAO0TYCTHOC JIUIIO an06peTaeT ACHEXKHBIC TOKYMCEHTBI U Cpa3y XK€ UX pacxoaye€T, TO OHA
CIIMCBIBAIOTCA 110 aBAHCOBOMY OTUCTY U HC IIPOXOJAT ITO KacCcCe.

3. YYET JEHEKHbIX TOKYMEHTOB

Jlis  peructpanuu MpUXOAa JCHEKHBIX TOKYMEHTOB B KacCy U BbIauyy HUX U3 KacChl,
UCIIOJIL3YIOTCS IPUXOIHBIC KaccoBbie opaepsl (popma 0310001) u pacxoHBIC KACCOBBIE OpICPHI
(popma 0310002) c wnagmuchto: «DoHIOBBINY». Perucrpauus BemeTcs  UX B KypHale
perucTpaliii  TPUXOAHBIX M PACXOJIHBIX  KaCCOBBIX  JOKYMEHTOB  OTJAEIBHO  OT
3anucei, OTPaKAIOIIUX JBUKEHHE HaJTMYHBIX JCHEKHBIX CPEJCTB.

ITo (I)OHHOBOﬁ KaCC€ OTACIIbHasA KaCCOBas KHHI'da HC BCIACTCs, ACIACTCA 3allMCh «DOHIOBBIIN
Ha KAXI0OM JIUCTC, MPCAHA3HAYCHHOM MIJId PpPErucTpaiu JACHCKHBIX JOKYMCHTOB. 3anucu
IMPOU3BOIAATCA OCIIC MOJYUCHUSA WM BbIJa4W JCHCKHBIX JOKYMCHTOB IO KaXXI0OMY (bOHIIOBOMy
opAcpy, CTPOKHU «B TOM YHCJIC HA 3apa60THy10 [J1aTy» u <<O6IJ_II/II71 OCTAaTOK ACHCKHBIX CPCIACTB
B KaCC€ Ha KOHEC AHA» OCTArOTCsA HE3aIllOJTHCHHBIMU.

K ABAaHCOBOMY OTYCTY O pacCXOJO0BaHUHM ACHCKHBIX JOKYMCHTOB B 00513aTeIIbHOM opAAKe
MPUKIIAABIBAOTCA TOATBCPIKAAOIINC NOKYMCHTHI :

IIpU paCXoJ0BaAHUHN MAPOK U KOHBEPTOB — PECCTP KOPPECIIOHACHIIUHU, a4 B CJIydaC IMOPYN —
HEMOCPCACTBCHHO UCITOPUCHHBIC KOHBCPTEI,

Ipu pacxoaOBaHWMU OINIAYCHHBIX TAaJIOHOB Ha OCH3MH W Macjia — J'II/IMI/ITHO-3360pHa$I
KapTa, HaKJIaJHasA UJIn WHOM HAOKYMCHT, yCTaHOBHeHHLIﬁ AOTOBOPOM C IMOCTABIIUKOM;

IpU PacXxoJOBAHUU MYTEBOK B CAaHATOPUHU (JIOMa OT/AbIXa) — OTMEUEHHbIC KOPEIIKH
IIyTEBOK;

MpU TIOMOJIHEHUH CYeTa COTOBOM cCBsi3M (jocTtyna k VHTEpHETYy) ¢ MOMOIIBIO KapT
OTLIIAThI — pacIu(PPOBKY OIMEpaIHii IO CYETY, MOATBEPKICHHYIO MTOCTABIIUKOM yCIYT.

AHQJIUTUYECKUIN Y4eT JNEHEXHBIX JOKYMEHTOB pa3rpaHUUYMBAETCS MO UX BHJAM B KapTOUKE
yuera cpenctB u pacuetoB (dopma 0504051). Kaprouka HaumHAETCS C 3alMUCEl OCTATKOB
Ha Hayaino roja. HoBble 3amucu BHOCSTCS B CPOK HE MO3AHEE, YeM uepe3 JIeHb I0cIie
CoBepILeHUs onepanuu. UToru no ocrarkaM noABOJATCS B KOHIE KaXKJ0T0 MECSIa.

Bce oncpanuu ¢ ACHCKHBIMHU JOKYMCHTAMU (I)I/IKCI/IDYIOTCﬂ B XXYpPHAJIC 110 IIPOYHM OIICpaAlHAM.
OcHoBaHuEM JJIA K&)K)]Ofl HOBOM 3aIliCH JOJDKHBI CTaTh OTYET KaCCHpa U IIprujiaraCMbI€ K HEMY



nokyMmeHTHI (hopma 0504071). Takke Kak U KapTOUKa y4ueTa, )KypHaI OTKPBIBAECTCS OCTaTKAMHU
Ha Hayaso nepuojaa. B HeM oTpakaroTcs 000pOTHI 32 BECh EPHO] U BBIBOASTCS OCTaTKH.

KonTposp 3a nenexusimu 1okymeHTamMu B ['BOY mikone-untepnate Ne 2 r.o. XKurynesck
BEJIETCSI B paMKaxX IPOBEPOK KacChl €XKEMECAYHO Ha Mpou3BoJbHYIO Aary. Ilo pesymbraram
PEBU3UU COCTABIISICTCA WHBEHTAPU3AIIMOHHAS OMNUCH (CIWYUTENIbHAs BEIOMOCThH) OJaHKOB
CTPOTOM OTYETHOCTH M JICHEXKHBIX JOKYMEHTOB ((hopma 0504086). IlpaBuna ee 3amojHEHUS
pernamentupytorces [lopsigkoM HHBEHTapU3allMi AKTUBOB U 00513aTEIBCTB.



